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Punkt 1: Meeting information

Participants
PhD students: Malene Kærslund Hansen, Leonardo Melo Rothmann.
Observers: Fernando Valentim Bitencourt (online attendance)

Academic staff: Stine Sofia Korreman, Rikke Katrine Jentoft Olsen, Stephan Lange,
Naiara Santana Codina, Kasper Hansen, Viola Burau, Rubens Spin-Neto, Ole Graumann
(alternate).

Graduate School of Health: Helene Nørrelund (Head of graduate school), Louise
Nygaard (advisor and minute taker).

Absence

Punkt 2: Constitution of the committee and welcome to
new members

It is recommended that
- Presentation round
- The PhD committee recommends 1) a chair (academic staff member) and perhaps 2) a
deputy chair (elected PhD student)
- The PhD committee points out members for the advisory committees in 2024

Case
Stine Sofia Korremann (retiring chair) will welcome all and initiate a presentation round.
Next, Stine Sofia Korremann will give a briefing on the committee’s work and introduce
the next meeting dates for 2024: 14 May, 9 Sept, 9 Dec.

Chair and deputy chair
According to the standard rules of procedure for the PhD committee (appendix 1), a
constituent meeting must be held in the beginning of every year. At the first meeting the
PhD committee recommends a chair and perhaps a deputy chair to the dean. All
candidates for the position as chair (academic staff representative) must report their
candidacy prior to the meeting (to lnk@au.dk) or at the meeting.
NB! Deputy chair must be an elected member of the committee.

If desired, the (new) chair can run the rest of the meeting.

Advisory committees
The following advisory committees need to be formed (see appendices 2 and 3 for more
details on the work of the advisory committees):
- Course Committee
(Members will meet once a year (August) to approve the course portfolio of the coming
year. Additionally, course suggestions submitted on an ongoing basis will be evaluated
per e-mail)
- Committee for Credit Transfer and Dispensation
(Members will be invited for an introduction to the work of the advisory committee (incl
guidelines) by the PhD administrator that will support the committee. Applications will
usually be evaluated per e-mail).
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Responsible
Stine Sofia Korremann

Appendices
1. Standard rules of procedure for the PhD committee
2. Terms of reference, Course Committee
3. Terms of reference, Committee for Credit Transfer and Dispensation
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1 

 
 
 

STANDARD RULES OF PROCEDURE 
 

for 
 

PhD Committee at Health 
Aarhus University 

  
 
Prepared within the framework of the Standard Rules of Procedure for PhD Committees as laid 
down by the rector, see article 32 (5) of Aarhus University by-laws. 
 
 

Membership, constitution of the committee etc. 
 
1. The PhD committee consists of a total of 13 members (7 representatives of the academic staff, 6 

representatives of the PhD students) elected by and from among the academic staff and PhD 
students of the main academic area in question.  

 
(2) When determining the number of members and any divisions into areas of representa-
tion, the subject scope of the graduate school is taken into account.  
 
(3) The PhD committee may invite non-members to participate, to a specified extent, as ob-
servers at PhD committee meetings. Observers have a right to speak, but have no voting 
rights.  

 
2. Representatives of the academic staff on the PhD committee are elected for a period of three 

years. Representatives of the PhD students on the PhD committee are elected for a period of one 
year.  
 

(2) No later than one week before newly elected members join the committee, the PhD 
committee holds its first meeting. The retiring chairperson convenes this meeting. At this 
meeting the retiring chairperson briefs the PhD committee on the committee’s work, and the 
committee schedules its future meetings.  
 
(3) At the first meeting the PhD committee recommends a chairperson and perhaps a deputy 
chairperson to the dean. The chairperson and any deputy chairperson are appointed by the 
dean for a period of one year.   

 
 

Tasks 
 

3. The PhD committee has the following tasks: 
1) Recommending a chairperson from among the academic staff on the PhD committee and 

perhaps a deputy chairperson from among the students on the PhD committee. Recommen-
dations must be submitted to the dean, who will make a decision based on the authority of 
the rector.  

2) Making recommendations to the rector regarding the composition of assessment commit-
tees. 

3) Approving PhD courses 
4) Drawing up proposals for internal guidelines for the graduate school, including PhD guide-

lines, for the head of the graduate school. 
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5) Making statements on the evaluation of PhD programmes and supervision, including inter-
national evaluations of graduate schools, for the head of the graduate school. 

6) Approving applications for credits, including advance credits, and for exemptions. 
7) Making statements about all issues of importance for the PhD programme and PhD supervi-

sion which the rector presents. 
8) Other tasks pursuant to the university’s by-laws. 

 
 

Committees 
 

4. The PhD committee may appoint advisory committees, but these committees may not be as-
signed any independent powers.  

  
 

Ordinary and extraordinary meetings, written consideration 
 
5. The committee performs its activities at meetings, see, however, Article 7. Ordinary meetings 

are held at the university, although not during the period 1 July-15 August.  
 

(2) The chairperson distributes an agenda or a notice cancelling the meeting to the members 
no later than four working days prior to each ordinary meeting. If there is a deputy chairper-
son, he/she helps to organise the work of the PhD committee, including presenting proposals 
for the agenda. At the same time, the agenda or the cancellation must be published on the 
university’s website or in another suitable manner. A supplementary agenda setting out ad-
ditional items to be considered may be distributed no later than two days before the mee-
ting.  

 
(3) If a member requests in writing no later than one week prior to an ordinary meeting that 
a specific case should be considered, the chairperson must include the case as an item on the 
agenda for the meeting in question. 

 
(4) The chairperson must ensure that the information required to assess cases is presented to 
the members. If this information is not sent to the members along with the agenda for an or-
dinary meeting, members must be told when the material can be expected to be distributed 
or handed out to them. 
 

6. Extraordinary meetings must be held as and when deemed necessary by the chairperson. Extra-
ordinary meetings must also be held if so requested by one-third of the members of the PhD 
committee. The meeting must be held within one week of the request being made.  

 
(2) Extraordinary meetings must be convened subject to a notice of no less than 24 hours. 
The notice must specify the items on the agenda and must contain the information required 
to assess the cases in question. 

 
 
7. If all the members agree, routine issues may be decided without holding a meeting through writ-

ten consideration. A proposal for a decision along with the information required to assess the 
case must be distributed and must form the basis for the consideration. The members must indi-
cate whether they can accept the procedure for the consideration, and if so whether they can 
approve the decision proposed for the case. If any member cannot accept that the case should be 
determined through written consideration, the case will be included on the agenda for the next 
meeting of the PhD committee. 
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Public access to meetings 
 

8. PhD committee meetings are public. The PhD committee may decide, however, that meetings 
will be held behind closed doors during the consideration of individual items on the agenda if 
deemed necessary due to the nature of the case or if otherwise required by the circumstances.  
 

(2) If the PhD committee finds that its deliberations are being disrupted, it may exclude one 
or more member of the audience from the meeting in question. If necessary, the rest of the 
meeting may be held behind closed doors.  
 
(3) Meetings must be held behind closed doors when considering cases involving infor-
mation that must be kept confidential to safeguard public and private interests. Here are so-
me of the cases that must be considered behind closed doors: 
1. Composition of assessment committees. 
2. Applications for credits and exemptions for named individuals. 
3. Cases submitted to the committee for comment or by way of information concerning the 
personal or financial situation of specific individuals.  
 
(4) Any uncertainty as to whether a case warrants deliberation behind closed doors must be 
settled behind closed doors if deemed necessary by the chairperson or a majority of the 
members.  
 
(5) The PhD committee may grant permission for observers to be present during the consid-
eration of cases conducted behind closed doors.  
 
(6) Members and observers must observe confidentiality in cases considered behind closed 
doors in accordance with Article 8(3).  
 

 
Quorum, the chair and consideration of cases 

 
9. The PhD committee forms a quorum when at least half the prescribed number of members are 

present.  
 

(2) The chairperson presides over PhD committee meetings. The chairperson decides in all 
matters relating to the conducting of the meetings.  
 
(3) Cases are considered at meetings in the order in which they are listed on the agenda.  
 
(4) The PhD committee may decide to include new items on the agenda, and it may decide 
to deviate from the original order set out in the agenda and consider cases in another order.  
 
(5) Decisions in cases which were not included as individual items on the agenda distributed 
prior to an ordinary meeting may be made only when none of the members present at the 
meeting object to this.  
 
(6) Decisions in cases which were not included as individual items on the agenda distributed 
prior to an extraordinary meeting may be made only when none of the members present at 
the meeting object to this. 
 

10. The PhD committee’s decisions are carried by a simple majority of votes. 
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Compulsory attendance, competence to act and calling in substitutes 
 

11. The members have a duty to attend committee meetings. 
 

(2) Members who are unable to attend a meeting must notify the chairperson of this fact  
before the meeting in question. The resolution minutes for each meeting must state which 
members were absent. 
 
(3) Members may only vote at PhD committee meetings if they are present in person, see, 
however, Article 7. 
 

12. Members must notify the chairperson of any circumstances which may give rise to doubts about 
the member’s competence to act. As far as possible, such notification must be given before the 
meeting in question.  
 
(2) In cases of doubt, the PhD committee determines whether the member may participate in the 
consideration of the case in question. If the member cannot participate in the consideration of 
the case in question and a substitute has been elected for the member, the chairperson calls in 
the substitute to participate in the consideration. 
 

13. If a member is absent due to illness, study trips etc. for a period of at least two months and is 
therefore unable to participate in the PhD committee’s work, the chairperson calls in the substi-
tute to take the member’s place on the committee during the period of absence. The chairperson 
decides whether the conditions for calling in the substitute have been satisfied. Decisions regar-
ding the calling in of substitutes must be reported to the election secretariat. 
 
(2) Any members who are no longer eligible must resign from the PhD committee. If a member 
takes leave of absence, the rector (via the election secretariat) may decide - on the recommenda-
tion of the PhD committee - that the said member should only withdraw during the leave of ab-
sence. 
 

14. In the event of vacancies on the PhD committee and if a sufficient number of substitutes have 
not been elected or appointed to ensure that the PhD committee is made up of the required num-
ber of members, the PhD committee submits a recommendation to the rector (via the election 
secretariat) indicating whether the vacant seat(s) should be filled by supplementary election or 
whether the seat(s) should remain vacant until the next ordinary election.  
 
 

Resolution minutes and execution of the PhD committee’s decisions 
 

15. The PhD committee’s resolutions are recorded in resolution minutes, which are to be distributed 
no later than fourteen days after meetings if possible. The minutes are approved either when 
they are distributed or when they are submitted for approval at the next meeting. All members 
are entitled to have a minority viewpoint recorded in the minutes.  
 
(2) The chairperson executes the PhD committee’s decisions.  

 
(3) Approved minutes of PhD committee meetings are published on the university’s website to 
the extent that such decisions are not subject to confidentiality. The minutes are sent to the dean, 
the head of the graduate school, and relevant heads of department and course managers.  
 
(4) The chairperson of the PhD committee is responsible for ensuring that the PhD committee 
actively communicates information about its work. 
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16. Any questions concerning the interpretation of the Rules of Procedure are settled by the PhD 
committee.  
 
 (2) However, any questions concerning the interpretation of the Standard Rules of Procedure or 
concerning the compliance of the Rules of Procedure with the Standard Rules of Procedure must 
be submitted to the rector.  
 
 

Amendments to the Rules of Procedure and the Standard Rules of Procedure 
 
17. These Rules of Procedure enter into force on 1 February 2012. Any decisions to amend these 

Rules of Procedure may be carried by a simple majority of votes in the PhD committee provi-
ding that proposed amendments have been distributed at least fourteen days prior to the mee-
tings at which they are to be considered.  

 
(2) Any amendments to the Standard Rules of Procedure for the PhD committee laid down by 
the rector also amend these Rules of Procedure.  

 
(3) In exceptional cases and within the framework of Aarhus University’s by-laws, the rector 
may grant exemptions from the provisions of these Rules of Procedure. 

 
 
 
(Translated per 3 January 2023 based on the source: Standard rules of procedure for PhD Commit-
tees (au.dk). In the event of any inconsistency between the Danish and English language versions of 
the document, the Danish version prevails). 
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Note 

Terms of reference for the advisory committee of the PhD committee:  
Course Committee  

 
Purpose and tasks 
The purpose of the Course Committee is to prepare cases that are to be discussed in 
the PhD Committee, including recommendations.  
 
The committee has the following tasks: 
 

• To discuss and present recommendations for the course portfolio of the Graduate 
School of Health regarding quality, quantity, relevance, variation etc., including:  

1. discuss visions and guidelines for the course portfolio 
2. approval of new PhD courses11 

 
• To discuss and present recommendations for principles in relation to ECTS ac-

creditation for external courses. 
  

• To discuss course evaluations and suggest revisions in the course portfolio based 
on the evaluation output.  
 

• To discuss the form and content of the course evaluations, including revision of 
questions and/or text. 
 

• To discuss guidelines for how to make a course description. 
 

Procedure 
The committee meets once a year (August) to approve the course portfolio for the coming 
year. Additionally, the committee evaluates new course suggestions that are submitted on 
an ongoing basis.  The PhD administration supports the committee administratively.  

 
1 Approval of PhD courses: The process of approving PhD courses does not follow the meetings of the PhD  
committee. Therefore, the PhD committee has decided to give a mandate to the Course Committee to approve  
the suggested course portfolio on behalf of the PhD committee (decided on PhD committee meeting on 24 May  
2016). The approved course portfolio will be presented to the PhD committee on a following meeting.  
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AARHUS 
UNIVERSITET 
 

 
 
Composition 
The Course Committee is appointed by the PhD Committee and consists of two repre-
sentatives for the academic staff and two representatives for the PhD students. The com-
mittee members must be members of the PhD committee, however PhD students can join 
the committee as observers, if the PhD students elected for the PhD Committee cannot 
appoint two representatives. Observers have a right to speak, but have no voting rights, 
acc. to the Standard Rules of Procedure for the PhD Committee at Health, Aarhus Univer-
sity, article 1 (3). 
 
The members of the committee appoint a chair, who holds the responsibility of coordinat-
ing the work of the committee. 
 
 
 
 
Revised on 29 January 2024. 
 
 
 
 
 
 
 
 
 

Punkt 2, Bilag 2: Terms of reference Course Committee Health_290124.pdf



 
 

 

 

Ph.d.-administration 
Aarhus Universitet 
Katrinebjergvej 89 F 
8200 Aarhus N 

Tlf .: +45 8715 0000 
E-mail:  health@au.dk 

Web: health.au.dk/om-
health/organisation/administrations

centret/forskeruddannelsen 
 

Note 
 
Lene Bøgh Sørensen 
 
Date: 21 May 2022 
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Terms of reference for the advisory committee of the PhD committee:  
Committee for Credit Transfer and Dispensation  
 
Purpose and tasks 
The purpose of the Committee for Credit Transfer and Dispensation is to prepare cases 
that are to be discussed in the PhD Committee.  
 
The committee has the following tasks: 
 

• To make guidelines for approval of applications concerning credit transfer 
• To make guidelines for approval of applications concerning dispensation 
• To advise in relation to actual cases (atypical cases that cannot be covered by 

the guidelines) 
 
Procedure 
The PhD administration will send all cases to the members of the committee for writ-
ten consultation. The PhD administration supports the committee administratively.  
 
Composition 
The Committee for Credit Transfer and Dispensation is appointed by the PhD Com-
mittee and consists of two representatives for the academic staff and two representa-
tives for the PhD students. The committee members must be members of the PhD 
committee, however PhD students can join the committee as observers, if the PhD stu-
dents elected for the PhD Committee cannot appoint two representatives. Observers 
have a right to speak, but have no voting rights, acc. to the Standard Rules of Proce-
dure for the PhD Committee at Health, Aarhus University, article 1 (3). 
 
The members of the committee appoint a chair, who holds the responsibility of coordi-
nating the work of the committee. 
 
 
Revised on 21 May 2022 (translated into English on 10 January 2023). 
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Punkt 3: Well-being initiatives for PhD students at Health

It is recommended that
The PhD committee takes note of the briefing.

Case
Helene Nørrelund will give an update on the latest actions from the working group on
PhD students' well-being and the graduate school's initiatives regarding well-being of
PhD students at Health.

Responsible
Helene Nørrelund

Punkt 4: Briefing from the (retiring) chairperson

It is recommended that
The PhD committee takes note of the briefing.

Case
(Retiring) chair of the PhD Committee, Stine Sofia Korreman, will brief the PhD
Committee on status of current tasks and initiatives.

Responsible
Stine Sofia Korreman

Punkt 5: Briefing from the PhD Association

It is recommended that
The PhD committee takes note of the briefing.

Case
The PhD Association gives a status on their work since the last meeting.

Responsible
PhD students from the PhD Association

Punkt 6: Briefing from the advisory committees

It is recommended that
The PhD committee takes note of the briefings.

Case

The advisory committees give a status on their work since the last meeting:

• Course Committee
(4 courses are awaiting the committee's evaluation)
• Committee for Credit Transfer and Dispensation
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(1 case in the beginning of Dec 2023 - equivalence assessment)

Responsible
Advisory committees

Punkt 7: Briefing from Head of Graduate School

It is recommended that
The PhD committee takes note of the briefing.

Case
The head of graduate school briefs the PhD committee on news from the graduate
school.

Responsible
Helene Nørrelund

Punkt 8: Items for the coming PhD committee meetings in
2024

It is recommended that
- The PhD Committee takes note of the briefing of defined themes/items to be discussed
at the coming meetings during 2024
- The PhD Committee suggests themes/items to be discussed at the coming meetings
during 2024

Case

The PhD Committee currently has the following themes/items identified for discussion in
2024:

• The AU Health/AUH strategy for health-scientific research - update on the
relevant implementing group's work w/ Prof. Thomas Vorup-Jensen (Sept.)
• Approval of course portfolio (Sept)

Prior to the meeting, the PhD Committee members are encouraged to consider
themes/items that would be relevant to discuss at the committee meetings during 2024.

Based on the inputs, an annual cycle of work will be made to ensure that all
themes/items are addressed during 2024.

Responsible
Stine Sofia Korremann

Punkt 9: Any other business

4 / 4


	Committee for Credit Transfer and Dispensation€

